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Code sets are 
arbitrary 
groupings of data 
codes which can be 
used to analyze 
results as well as 
provide a smaller 
working subset of 
codes for coding

...and then 
the codes 
tab on the 
left hand 
side

tamsZine #4
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On your 
workbench 
click the 
tags and 
sets tab...
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Anatomy of this window

This is 
where you 
select the 
codes you 

want in 
your set. 
Use shift 
and apple 

while 
clicking to 
extend the 
selection

use these 
buttons to 

add the 
selected 

codes to your 
code set

This panel 
shows 

existing 
code sets

This panel shows 
the codes you want 
to add to the code 
set, or the codes in 
the selected code 
set...

Here is where you name 
and create the code set
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Creating a code set Step by step...

Start in list (1) 
(see above). Select 
the codes you want 
in your set

I will refer to this picture as the 
anatomy panel and refer to the circled 
numbers in the rest of this "How To".

I've selected 
discontinuous 

codes using the 
Apple (aka 

command) key

2.

3.
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From the 
buttons 

labeled (2) 
in the 

anatomy 
panel, click 

"ADD" to 
move the 
codes to 

your future 
code set

Your codes should 
now be listed in 

the selected 
codes panel. (This 
is table (3) in the 
anatomy panel)

4.

5.
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Now we name the 
code set

1. Fill in the 
name

2. Click the 
"Add/Update" 

button

Notice that spaces 
are allowed in 
code set names

If all went 
well you 

should see 
your code 
set name 

listed 
here;  

table (4) in 
the anatomy 

panel

6.

7.
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To find the 
codes in a 
code set; 
click the 
name in 
Table (4)

The codes 
will be 

highlighted 
here

They will also 
be listed here

To find out what 
code sets contain a 
particular code...

... double-click 
the code name 

here in table (1)

and The 
code sets 

that 
contain 

that code 
will be 

highlighted 
here in 

table (4)

More features!!!

8.

9.
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To change the 
codes in an 
existing code 
set.

Click the 
code set 
name here

To add additional 
codes to the list...

Select the 
additional codes 
you want to add 
here (table (1) in 

the anatomy panel 
on p. 2)

Finally 
click the 

"Add/
Update" 
button

You'll see 
the 

additional 
codes 
listed 
here

And click 
the add 
button.

Step 1.

Step 2.

It will also 
fill in the 

name of the 
codes here

That will 
fill in the 
name here 

(very 
important!)

And select 
the codes 

here

Step 3.

10.

11.

12.
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THEN:
Select the 
codes you 
want to 
remove 

from this 
table

Then hit 
the remove 
button...

To remove codes 
from a code set...

You should 
see your 

codes 
disappear 

from this list

Finally, make sure the name of 
the  code set you want to 

change is filled in (should be 
filled in from step 1)   and 

click the "Add/Update" button

...start by 
following step 1 
on the previous 
page

the remove 
button!

13.
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To limit the codes 
visible in 
documents for 
coding to a specific 
code set...

Code set name 
is here

Only those 
codes are 

listed here

In the 
workbench, 
in the tags 
& sets tab, 
under code 

sets...

Then click the load 
button

...Select the 
code set you 
want to load 

here by 
clicking on it

Voila!
Notice the 

name of the 
code set 

you loaded 
is displayed 

here

To undo this and  

see all codes 

listed click the 

all button

14.

15.

9



To combine 
multiple code sets 
into a new code set

Select the 
code sets 

you want to 
combine. 
Use the 

Command 
and shift 
keys to 

extend the 
selection

All codes from 
all of those sets 

will be 
automatically 
selected here.

1. Click the 
add button

2. The 
combination 

of codes 
will appear 

here

3. Fill in a 
name for 
the new 

combined 
code set

4. And 
click the 

"Add/
Update" 
button

5. the new 
code set 

will appear 
in this 
table

16.

17.
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Do I always 
need to click 

this "Add/
Update" button?

Can't I just 
have tams 
watch this 
table ...

...And 
update or 
create the 
code set 
with the 

name filled 
in here

18.
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Yes! Go to the 
program 

preferences.

Just check the 
"Auto-update 
code sets and 
file sets" on 

the coding tab 
of the 

Preferences 
window

19.

20.
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Everything I've described 
in this "How To" Zine also 
works in the files tab of 

the "Tags & Sets" tab

21.
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