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Start by making a 
code set of the 
codes you want a 
frequency table 
of...

Add the codes to 
the bottom right 
pane with the add 
button, then fill in 
a name at the top 
and click add/
Update

This is the 
workbench

Then do a simple, 
unlimited search 
(i.e., nothing in the 
search box)

Here is where 
you indicate it's 

simple

3.

2.



Pick Results->Code 
sets->Select code 
set...

The results window 
has all of your 
codes, so now we 
have to pick just 
the code set you're 
interested in...

... From the dialogue 
that comes up, Pick the 
code set you want. 
Check exact if you don't 
want subcodes of the 
codes in your set 
included. Then click the 
Select set button.

4.

5.
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Now you 
should just 

have the 
code set 
you are 

interested 
in showing

pick "Counts only" 
from the menu in the 
"Data Elemnts" box.

Pick "Codes" 
as the 

compare 

 Pick 
"Single 

Column" as 
the "with 

field" 

Make sure switch 
axes is also checked

Then click "generate 
table" 

Pick Reports->Data 
comparison table

From the data comparison 
table dialogue...

6.

7.

8.
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If all has gone 
well, you will have 
a table of the 
codes  and their 
frequency.

Select the table 
with your mouse. 

As shown here, I 
just select the 
codes themselves 
not the table 
headers.

Copy this to the 
clipboard.

Now switch to 
excel

Just click the top 
left cell of your 
Excel™ table and 
pick paste

Your data's already 
selected; just pick 
the appropriate 
chart and voila! A 
frequency graph of 
your codes!

This is the icon 
of a chart that 

plots a 
"Count" in 
Excel™

That should fill 
your data into the 
table

9.

10.

11.
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