
Put the files you 
are interested in 
searching in your 
search list

Go to the search 
tab and put in the 

word yo are 
searching for.

Make sure 
this is a 

sentence 
style 
search

Now hit 
search

(c
c
) 

2
0

10
  

b
y 

M
a
t
t
h
e
w

 
W

e
in

s
t
e
in

, 
S
o

m
e
 r

ig
h
t
s
 

r
e
s
e
r
ve

d

tamsZine #7

1.

2.

Published by mayday 
Softworks; Tacoma, WA, USA

This work is licensed under a 
Creative Commons Attribution-

No Derivative Works 3.0 License.

1



You will 
get a 

results 
window with 

the word 
you are 
looking 

for in the 
_code 

column

For many this may be 
enough; just scan the 
_doc column for the 
names of the files

But you might want 
a more formal 
report

Click the Compare Data button; or 
pick Reports->Data Comparison 
table
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Make codes the compare field. Single 
column the "with field" and pick 
"_doc" in the Include data box. Also 
pick "group" from the menu.

make sure "switch Axes" is checked.

You can 
also 

customize 
the chart 

and column 
title

The report!
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You can search for 
multiple words. 
Separate the words with 
commas (logical "OR"s), 
make sure basic is 
**NOT** checked.

But note that the 
results are not 

disaggregated by the 
individual words

You might want to 
also explore the 
word count report. 
Run it from the 
workbench. It will 
use your search 
list to make a 
concordance by 
document
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