
In TAMS this  
involves recoding 
your data

To change CODE1 to 
Code2; search for 
code1 and recode it 
to code2

1

Here we have 2 files 
each with one line 

coded with "code1". 
We want them both 
to be coded Code2.

(cc) 2010  by Matthew Weinstein, Some rights reserved

Starting with TA 
4.30 just pick 

"Coding->Rename 
Code", to rename 

codes



Go to the work 
bench, pick the 
search tab.

Do a Simple search 
for "CODE1" with 
the exact flag 
checked.

2.

3.

You'll get a 
results window 
with one row for 
each instance of 
"CODE1"



4.

Indicate that you want all of these rows 
converted by picking Results->Marked 
records->Mark all

INdicate that you want to change these codes 
by picking Results->Recode->Recode...

5.



6.

7.

Fill in the 
new code 

name; give it 
a definition 
(if need be)

And hit this 
"OK" button

Your search is now 
blank because it was for 

code1; but there is no 
data with code1 

anymore!



8.

Also note that 
code2 has been 

added to the code 
list (if it wasn't 
there before)

Voila! Your source 
documents are changed. 
If they are open, they 
will need to be saved.

Final thoughts:
In this example I changed all the codes from 
"code1" to "code2". You can also just change 
some of the codes from one to the other. In step 
4 (page 3), just Select the ones you want to 
change and pick Results->Marked Records->Mark 
to add this particular row to the list of instances 
to change from Code1 to code2. You have to do this 
one row at a time; using the keyboard shortcut 
(Command-Shift M) makes this easy, however.


